WHAT TO DO IN THE EVENT OF
A WORKPLACE DISASTER
Tips to respond effectively and on time
Catastrophes and disasters can strike anytime without warning. The best that you can do is to stay prepared.
An important part of creating a successful business is being able to respond to and recover from disasters,
both big and small. The following guidelines will help your company withstand any type of disaster.

STAY AWARE
Workplace catastrophes can take many diﬀerent forms and the duration can range from hours to days
or weeks of disruption. Some of the most common threats include:

Natural disasters
such as hurricanes,
earthquakes, floods,
fires, heatwaves, and
ice storms

An explosion
within the
company or a
neighbouring
company

Chemical and
radiological substances
released intentionally
or accidentally

Power service disruption
or a sudden blackout

Bomb

Biological threats
such as viruses,
bacteria, or fungi

Active shooter

PLAN AND
PREPARE BEFORE
THE DISASTER HITS

Identify Potential Risks: Think about the kind of disasters that your organization
may face. Types of risk will be mostly diﬀerent for every company depending on
location and business type.

Come up with an Emergency Response Plan: Once the risks have been identified,
create an emergency response plan by:
Designating one person as a disaster plan coordinator who will oversee the
response plan, update it if required and keep everyone informed of their roles

Creating a leadership team and assign specific tasks to the team members

Ensuring back up emergency communication plan, especially in the event
of internet or phone lines being down
Ensuring that the members of the leadership team have all emergency
contacts saved and readily available

Coordinate with local and federal emergency response teams

CHECK EMERGENCY PLAN VIABILITY
WITH MOCK DRILLS

Practice mock scenarios by involving
every staﬀ of your organization

Identify and close gaps within the
response plan

DURING A DISASTER

Issue alerts to provide
information about
the catastrophe

Information should
include the location
of the disaster or
evacuation order
depending on
the situation

Follow all emergency
procedures put
into place

Evacuate in a calm and
orderly manner to the
designated location

Constantly communicate
with the members of
emergency response team

Closely follow the directions
of the first responders or law
enforcement team

Do not re-enter the building
until instructed to do so

Quickly contact
all the emergency
services

AFTER THE DISASTER

Thoroughly record and document
the amount of damage created
and the causal factors

Focus on business
continuity protocols

Provide adequate medical
and financial support to the
aﬀected employees

Review your emergency
response plan, update, and
stay prepared to better
respond to future disasters

For more information on how Avetta is helping companies create safe and
disaster-free workplaces, visit www.avetta.com today!
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